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Advanced Excel
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is Course Objectives:

1. Basic Understanding: Provide a foundational understanding of Excel's interface,

terminology, and basic functions.

2. Data Entry and Formatting: Teach techniques for entering data efficiently and formatting

it effectively for clarity and professionalism.

commonly used formulas and functions (e.g., SUM,

3. Formulas and Functions: Introduce
hem to perform calculations and analysis.

AVERAGE, IF, VLOOKUP) and how to use't

4. Data Analysis: Explore tools and features for analyzing data, including sorting, filtering,

and creating pivot tables.

5. Charts and Graphs: Learn how to create visually appealing charts apd graphs to represent

data effectively.

6. Data Validation and Protection: Un
' worksheets to prevent unwanted changes.

derstand how to validate data entry and protect

Features: Cover more complex functions and features such as

7. Advanced Functions and
d data visualization tools.

macros, advanced charting, an

s for sharing and collaborating on Excel work

8. Collaboration and Sharing “Teach method
commenting.

i others, including version control and

books  with
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